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	PROFESSIONAL SUMMARY
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	Senior CSR Officer with over 9 years of experience in core CSR profile in the different Organization. Skilled in handling Team, Project Planning, Market Research, Community Mobilization, Budgeting, Vendor & Stakeholder Management.







	SKILLS
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		Team Management.
Project Planning & Implementation.
Need Analysis.
Government Liasoning.

	Budget Planning.
Community Engagement.
Market Research.
Capacity Building.









	WORK HISTORY
	
 TATA STRIVE,TATA COMMUNITY INITIATIVE TRUST (Mithapur)
[bookmark: _GoBack]    Center Manager Cum Facilitator 26/03/2024 To Till 13/06/2024

· Overall Center Management as per SOP.
· Team Management.
· Providing support to team for launching batches and supervise training as per guideline.
· Petty Cash Management & Training budget.
· Stakeholder management for better mobilization support from the leaders and community.
· Placement & OJT coordination with companies for students.
· Daily, Weekly, Monthly & Quarterly progress report to funder and HO Team.
· Any other task assign by HO Team.   


 DISTRICT LEAD & MARKET LINKAGE EXPERT (Vadodara – Gujarat)
     Entrepreneurship Development Institute of India   01/09/2021 To 22/03/2024

· Ensuring coordination within district teams and state team.
· Ensuring smooth operations of activities at district level as per plan.
· Provide end-to-end support to District Staff and ensure achievement of targets.                
· Ensuring Procurement of items to negotiate the best price points for needed goods as per EDII Accounting Norms.
· Manage all financial and procurement management activities for the Program including bank account and petty cash reconciliations; accounts payable; sourcing and contracting of suppliers; review and verification of invoices; data entry into accounting systems.
· Liaoning and networking with various stakeholders to ensure benefits to the project beneficiaries.
· Ensuring need based and timely training, credit linkages and promotion of the project and products.
· Prepare strategies to address the gaps identified from the demand study     Identifying scope of opportunities for marketing of the products and establishing platforms for smooth marketing of the products. Developing E-market place, Market Linkage Events / Fairs / Exhibitions/ Haats
· Carrying out industry engagement activities such as meetings, seminars, summits at the district level to induce industry participation.
· Develop Industry linkage strategy in line with the demand sectors to enable employment and entrepreneurship.
· Ensuring timely and accurate updating data on MIS and furnishing data to HO whenever required.
· Preparing and submission of qualitative and quantitative Monthly Progress Report at the end of month.
· Work to establish a regular meeting schedule and check-ins with Implementation team members.
· Identification, Monitoring and Assessment of Mentor’s work and timely payment of honorarium.
· Any other project related work assigned by Project Director
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	Community Liaison officer (on Contract)	 12/2019 to 01/2021 
Shell India Market Private Limited | Rajkot, Gujarat
· Community Engagement.
· Project Planning & Implementation.
· Stakeholder & Vendor Management.
· Implement Various Policies at Field level.
· Grievance Redressal Mechanism.
· Documentation of every activity as per guideline.
· Desktop Research for Various Projects.




	[image: ]
	Development officer 	 07/2017 to 06/2019 
ICICI Foundation for Inclusive Growth | Vadodara, Gujarat
I was handling Livelihood Project at Vadodara, Dahod, Chhotaudaipur, Kheda, Anand District of Gujarat. 

· Recruitment of Team.
· Induction & Orientation of Staff.
· Performed Village Mapping.
· Training Need Analysis through EAP.
· Provided Logistic Support to Team for Centre Development.
· Impact Assessment of Training by Case Studies and Data Analysis.
· Stakeholder Engagement for Credit Linkages and Market Linkages.
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Project coordinator	 08/2016 to 04/2017 
GVK EMRI | Nadiad, Gujarat

· Manpower Management.
· Visit Every Location twice in month and ensured the smooth functioning of project.
· Fleet Management.
· Stakeholder & Vendor Management.
· Implement Various Policies at Field level
· Employee Engagement activities at field.
· Counseling of employees for their best performance.

assistant city coordinator	 12/2015 to 07/2016 
Sharp NGO | Halol, Gujarat

· Organized Eye Check Camp at School and Villages.
· Reference services to beneficiary as per requirement.
· Spectacle distribution & Conduct awareness program regarding use of spectacle.
· Stakeholder & Vendor Management.
· MIS & Budget.

project associate	 07/2013 to 11/2015 
S. R. Shroff Aajivika Trust | Vadodara, Gujarat

· Community Mobilization for Industrial Livelihood Training.
· Career Counseling of walk-in candidates as well as ongoing batch.
· Follow up of candidates after successfully completion of course for minimum one year.
· To provide job placement after successfully completion of course.
· Follow up of with government body for legal work.
· General Administration work.
· Planning of upcoming project.
· Maintain beneficiary data base.
· Planning the other activities according to occasion.






	
	



	EDUCATION
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	Master of Social Work 	07/2013 
Sardar Patel University, Anand, GJ
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	Bachelors of Arts in Economics	11/2009 
Maharaja Sayajirao University, Vadodara GJ
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	Date of Birth: 24th May 1986
Marital Status: Single
Interests: Running, Cycling, Traveling, Music
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